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1. Libraries and Printers Configuration

1.1 Libraries and Printers Configuration

[image: image1.jpg]



Notes:

Welcome to this session, the Libraries and Printers Tabs in the Configuration Form.
1.2 Objectives
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Notes:

In this session, you will learn how to fill out the Libraries and Printers Tabs in the Configuration Form.  

1.3 Libraries Tab
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Notes:

The Libraries tab contains information about your Alma libraries. These are the libraries that are created in Alma during the migration of data from your legacy system.

Use the ‘Name of physical libraries’ column if you want to change the name of the library as it will appear in Alma and in Primo.
1.4 Opening Hours
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Notes:

The next three tables in the Libraries tab are dedicated to library calendars and hours.

In the first of these tables, define your library’s standard opening hours. 

Each line contains the standard opening hours of a given library on a given day of the week. Enter standard open hours for each library for each open day on its own line. If your library is open until midnight, enter the ‘Open to’ time as 23:59. If your library is open past midnight, enter the hours past midnight in a separate row, with the ‘Open from’ time as 0:00. Remember that the value in the ‘Open Day’ column will then be for the following day of the week. In this example, we see that the Main Library is open 24 hours a day, 7 days a week.
1.5 Exceptional Open
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Notes:

In the next calendar table, enter dates and times of extended opening hours, for example during exam period. Note that times entered here do not override those in the previous table, but rather are in addition to them. So, for example, if your library has standard opening hours from 8:00 to 18:00, entering a row in this table for that library to define exceptional opening hours of 18:00 to 20:00, means that on that day, the library will be open from 8:00 to 20:00. Entering 8:00 to 20:00 in this table would have the same effect.

1.6 Exceptional Closed
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Notes:

If the exceptions will make the library day shorter than standard opening hours - for example, during semester breaks, we use the exceptional closed table.

Alma can take closed hours and days into account when calculating due dates and overdue fines. 

You can enter a single day exception by entering the same date in the ‘from’ and ‘to’ fields. Enter a date range if the library is closed on consecutive days. If no values are entered in the Closed Time From and Closed Time To fields, Alma will consider the library closed for the entire day on the dates entered.

Times entered here override those in the standard hours table. For example, if your library has standard opening hours from 8:00 to 19:00, entering rows in this table for that library with the exceptional closed hours of 13:00 to 19:00, as illustrated above, means that on that day or days, the library will be open from 8:00 to 13:00.

1.7 Printers Tab
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Notes:

Printers are used primarily at circulation desks, for example, to print hold slips and transfer slips. Alma does not make use of your computer’s native print functionality, which means that you must configure your network printers within Alma.

 Alma sends notifications to be printed to the email address of the printer. If your printers do not support email, you can send your print jobs to an email address, and use 3rd-party email management software to send these notifications from your email server to the appropriate network printer.

During the implementation project, if email printing is not enabled at your institution, we recommend entering a staff email address as the printer address. Circ desk notifications generated by Alma will be sent to that address, allowing you to get a feel for the type, quantity and format of Alma notifications. The printer email address can be updated at a later stage of the project.
1.8 Review
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Notes:

Now that you’ve watched this session you should be able to fill out the Libraries and Printers Tabs in the Configuration Form.

1.9 Thank You!
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Notes:

Thank you for joining this session!
1.10 Copyrights
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Al of the information and material inclusive of text, images, logos, product
names is either the property of, or used with permission by Ex Libris Ltd
The information may not be distributed, modified, displayed, reproduced - in
whole or in part - without the prior written permission of Ex Libris Ltd.

TRADEMARKS

Ex Libris, the Ex Libris logo, Aleph, Alma, SFX, SFXIT, MetaLib, DigiTool,
Verde, Primo, Voyager, MetaSearch, Metalndex, Rosetta, Leganto and other
Ex Libris products and services referenced herein are trademarks of Ex
Libris, and may be registered in certain jurisdictions. All other product
names, company names, marks and logos referenced may be trademarks of
their respective owners.

DISCLAIMER

The information contained in this document is compiled from various sources
and provided on an “AS IS" basis for general information purposes only
without any representations, conditions or warranties whether express or
implied, including any implied warranties of satisfactory qualty,
completeness, accuracy or fitness for a particular purpose.

Ex Libris, its subsidiaries and related corporations (*Ex Libris Group”)
disclaim any and all liability for all use of this information, including losses,
damages, claims or expenses any person may incur as a result of the use of
this information, even if advised of the possibility of such loss or damage.

© Ex Libris Ltd., 2018




Notes:
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